LATE ARRIVAL REPORT
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HINDUSTAN PETROLEUM CORFN. LTD.
Page No.l Fun at : 1Z/09/2004 01:35 AM

LATE ARRIVAL FEPORET FOR 01/06/2004
SHIFT :- all

%.No PayCode Card No Ewpployee Nawme Shift Start In Shift ---———--- Late —————-—- Bus

1 190352 1762793 AMERISH TANDON 501 0%:30 lo:01 0.31 wE
Z 1903568 1762794 ANIL ER.GUPTA 301 09:30 1l:38 2.06 '
3 190374 1762707 HART MNAGHANT a0l 09:30 12:15 2.48 wE
4 190397 1762723 PRAVEEN EINMAR 501 09:30 09:41 0.11 w*
5 190398 1762839 HNEELESH EHULEE a0l 09:30 09:53 0.23 wE
& 190401 1762786 AMIT GUPTA 501 09:30 09:43 0.13 w
7 190933 1763210 AFADHNA THAEIR 301 09:30 09:45 0.18 '
g 191227 1763197 ALOE GUPTA a0l 09:30 le:56 7.:26 wE
9 191250 17631598 PANKAT SEHGAL 501 09:30 09:41 0.11 w*
10 191394 1762799 M. P.5INGH a0l 09:30 10:35 1.05 wE
EH S {BBRA ey B 7 U s
HINDUSTAN PETROLEUM CORFN. LTD.
Page No.l Fun at : 1270972004 01:36 AM
ABSENCE FROM DUTY 0N 0l/06/2004
Shift :- All
5.No PayCode Card No Ewployes Name Absent Leawve On Remarks

Duty

006533 1763218 FRAJESH MEHTANI
120046 1763221 SANDEEP GARG
190303 1762501 PFAJALAFIMI GANESH
190325 1762709 RAJEEV GOEL
190333 1763160 ARADHMNA THAKTR
190335 1762525 ALOK UPADHTATA
190351 1763229 POONAM MITTAL
190355 1762792 FPRAVEEN GUPTA
190600 1762734  PASANG

190617 1762779 WVIPIN KUMAR
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ATTENDANCE REPORT
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HINDUSTAN PETEOLEUM CORFN. LTD.
Page No.l Fun at : 1270972004 01:37 &M
ATTENDANCE FOE. DATE 01l/06/2004
SHIFT :- 411
%.Mo PayCode Card No. Ewmployee Name Shift Start In Shift 3Status
Late
1 002316 1763212 ASHWINI GUPTA 301 0%9:30 08:48 P
2 003143 1763204 PAFESH KUMAR 301 0%9:30 09:17 A
3 005533 1763218 PRAJESH MEHTANT 501 09:30 A
4 190046 1763221 SANDEEP GARG 301 09:30 A
5190174 1762731 5.1 DATE 301 09:30 09:28 P
6 190208 1763194 ABHILASH SHARMA 501 0%9:30 09:10 P
7 190294 1762830 PRAVEEN PUSHEAR 301 0%9:30 09:37 P
8 190303 1762801 PRAJALAFHMI GANESH 501 09:30 'y
9 190325 1762709 RAJEEYV GOEL 501 09:30 A
10 190333 1763160 ARADHNAE THAEUR 301 0%:30 A
HINDUSTAN PETROLEUM CORPN. LTD.
‘age No.l Fun at : 12/09/2004 01:35 AM
DEPARTMENT SUMMARY FOR 0l/06/2004
SHIFT :- Al
3.No Department Total Present 0On Ahzent Leawe Week
Code Hawme Employee Dty Off
1 FO0l GMO-NZ(RET.) 16 .00 §.00
2 FO0Z HUMAN RESOURCES 14 11.00 3.00
3 FO04 ENGINEERING & PURCHASE 12 10.00 Z.00
4 FO5 LPG 10 .00 Z.00
5 FO0& LEGAL 3 Z.00 1.00
& FO07 FINANCE 59 37.00 22.00
7 Fl0 DELHI RO-DIRECT 3ALES 15 &.00 9.00
§ FO03 OPERATIONS &« DISTRIEUTION g L.00 .00
9 F03 INFOEMATION TECHNOLOGY 7 5.00 Z.00
10 FO9 DELHI RO-RETAIL 23 1zZ.00 11.00



EARLY ARRIVAL
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HINDUSTAN PETROLEUM CORPN. LTD.
Page No.l Fun at : 1270972004 01:39 AM

EARLY APRIVAL FEPORT FOR 0170672004

SHIFT :- All
3.No PayCode Card No Ewmployee Nawme Shift 3tart In Early -------- Early --------
Arriwal »(0.10) >{0.30) >{l.00)
1 002316 1763212 ASHWINI GUPTA 301 09:30 05:45 0.42 wr
Z 003143 1763204 RAFESH EITMAR 501 0%:30 09:17 0.13 wE
3 190174 1762731 5.M DATE 501 09:30 09:26 0.04
4 190208 1763194 ABHILASH SHARMA 301 09:30 09:10 0.20 wE
5190502 1762706 SADHNA CHADHA 301 09:30 09:29 0.01
6 191259 1762836 NAVEEN EITMAR 501 0%:30 09:21 0.09
7 191311 1762788 NAVEEN EITMAR 501 09:30 09:23 0.07
g 191456 1762719 PRAJESH ER. SINGH 301 09:30 09:23 0.07
9 191547 1762822 SURENDER S.KUMAR 301 09:30 09:13 0.17 wE
10 191562 1762722 RAT FAPOOR 501 09:30 09:12 0.18 wE
EHE- {ba#d sy B IUb-E
HINDUSTAN PETREOLEUM CORPN. LTD.
Page No.l Fun at : 1270972004 01:40 AM

SHIFT WISE FEPORT FOR 01/06/2004
SHIFT - All

5.No PayCode Card No Emnployee's Naue Shift Starc In Late Status Mannual

*+ 3hift : 301

** Department Code & Name : FO1 GMO-NZ(RET.)

1 190174 1762731 35.M DATE 301 09:30 09: 26 P
Z 190352 1762793 AMERISH TANDON 301 09:30 10:01 O0.31 P
3 2737 176314% F. SUDHAKARL RAD 501 09:30 10:27 0.57 P
4 541267 1762710 FPREETI 3AHNI 301 09:30 09:38 3
5 541304 1763152 INDER PAL 30l 09:30 08:56 3



MACHINE RAW PUNCH
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HINDUSTAN PETROLEUM CORFN. LTD.
Pacge No.l Fun at : 12/09/2004 01:41 M

MACHINE BEAW PUNCH DATA FROM 01/06/2004 TO 01/06/2004

#% Date :- 0170672004

1 002316 1763212 ASHWINT GUPTL 08:4s8

Z 003143 1763204 RAKESH EITMAR 09:17 09:43 11:17 11:50
l6:54

3 190174 1762731 35.M DATE 09: 26 17:38

4 190208 1763194 AFHILASH 3SHARMA 0g:10 09:33 10:17% 11:19
16:40 16:54 17:39

5 190294 17625630 PRAVEEN PUSHELR 09:37 16:06

6 190352 1762793 AMERISH TANDON 10:01 10: 53 14:18 15:352
1a:11 16:52

7 130356 1762794  ANIL FR.GUPFTL 11:36 11:52 13:09 13:39

DAILY PERFORMANCE
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HINDIUSTAN PETREOLEUM CORFPN. LTD.

Page No.l
DATLY PERFORMANCE FOR 0170672004
SHIFT :-4l1l
5.No PayCode Card No Ewmwployees Name Shift Start Inl Outl INZ 0OUTZ Hours Status Ea
TMorked AF:
1 002316 1763212 ASHWINI GUPTA 301 0%9:30 05:48 MIZ 0
2 003143 1763204 RAKESH EUMAR 501 09:30 09:17 09:45 11:17 11:50 Y 0
3 008533 1763218 ERALJESH MEHTANT 301 09:30 A
4 190045 1763221 SANDEEP GARG s0L 09:30 'y
5190174 1762731 5.M DATE 501 09:30 09:26 17:38 7.42 P 0
& 190208 1763194 ABHILAZH SHARMA 301 0%9:30 09:10 17:3% 7.59 P 0
7 1902594 1762830 PRAVEEN PUSHEALR 501 09:30 09:37 lg:06 5.59 P
g 190303 1762801 PRALTALAFHMI GANESH 301 09:30 A
9 190325 1762709 PRAJEEV GOEL 301 0%:30 A
10 190333 1763160 ARADHNL THAKUR 501 09:30 4
11 190338 1762829 ALOK UPADHYAYA 301 0%:30 A




EARLY DEPARTURE
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HINDUSTAN PETROLEUM CORFM. LTD.
Page Ho.l Furn at : 12/09/2004 01:42 AM

EARLY DEPARTURE FOR 0170672004
SHIFT :- All

5.No PayCode Card Ho. Employee Name RTC Zhift End ot Shift 3tatus Owver Ower MNanual
Early Time Stay
1 003143 1763204 FAFESH EUMAR i) 301 17:30 11:50 5.40 A
Z 190294 1762830 PRAVEEN PUSHEALR i) 301 17:30 lg:086 1.24 P
3 190352 1762793 AMERISH TANDON i) 501 17:30 lg:5%2 0.38 P
4 190356 1762794  ANTL ER.GUPTA i) 501 17:30 13:39 3.51 P
5 191394 1762799 M. P.SINGH i) 501 17:30 15:03 Z2.27 P
6 191547 1762822 SURENDER 5. KUMAR i) 301 17:30 16:38 O0.52 P
7 192015 1763191 MNAGENDER 3.VADEV i) 301 17:30 17:12 0.1 P
g zZlas 1762834 D.BALT i) 301 17:30 1l2:04 5.2 P
9 2313 1762778 ANTL FHURANAL i) 501 17:30 12:25 5.0Z2 A
10 2737 1763149 FE.S5UDHAKARA Ra0 i) 501 17:30 14:42 2,483 P
LOSS OF TIME
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HINDUSTAN PETROLETM COEPN. LTD.

Page MNo.l
TIME L0535 FEEPFORT FOR 01/06/2004
SHIFT :- All
3.No PayCode Card No Employee Name Shift Start End jtatus Early Shift Shift Lunch Lw

Arriwal Late Early Late Ea

1 003143 1763204 FAFESH EIMAR 501 09:30 17:30 & 0.13 5.40
Z 190294 1762830 PRAVEEN PUSHEAR 301 09:30 17:30 P 1.24
3 190352 1762793 AMERISH TANDON 501 09:30 17:30 P 0.31 0.38
4 1903568 1762794 ANIL FR.GUPTA 301 09:30 17:30 P Z.06 3.51
5 190374 1762707 HARI NAGRANI 501 09:30 17:30 MI3 Z.43
6 190397 1762723 PRAVEEN KITMAR 501 09:30 17:30 P 0.11
T 190398 1762839 NEELESH FHULEE 301 09:30 17:30 P 0.23
§ 190401 1762786 AMIT GUPTA 501 09:30 17:30 P 0.13
9 190933 1763210 ARADHNA THAKTR 301 09:30 17:30 P 0.138
10 191227 1763197 ALOE GUPTA 501 09:30 17:30 P 7.26
11 191280 17TARA1OR  PANELT SFHELT anl n9:3n 1730 P n.ti



MISSING AND REVERYFICATION
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HINDUSTAN PETEOLEUM CORFN. LTD.
Page No.l Fun at : 12/09/2004 01l:44 4M

MISSING PUNCH, INCORRECT SHIFT OFR FEVERIFICATION REPORT OF 0l/06/zZ004

5.Mo PayCode Card Enployee Name Shift In Lunch Lunch Out Hours Late Early 3Status
e In Torked
1 002316 1763212 ASHUINI GUPTA 501 0a: 45 MIS
Z 003143 1763204 RAFESH KFUMAR 301 09:17 09:43 11:17 11:50 5.40 &
3 190374 1762707 HARI NAGRANI 501 12:18 Z.48 MIS
4 191227 1763197 ALOE GUPTA 501 la: 56 17:28 0.0z2 7.26 P
5 Zl4s 1762534 D.BALT 301 10:32 12:04 1.0z l.02 5.26 P
6 2296 1762711 P.E.GOYAL 501 1ad: 50 9. 20 MIS
7 2313 1762778 ANIL FHURANA 501 12:22 12:28 Z.52 5.02 A
g 3057 1762776 5.N. SHARMA 301 09:34 MIS
9 3419 1763173 EK.F MIRCHANDANT 501 09:25 MIS
10 3576 17625827 HEMA BARAPATRE 501 10: 59 1.z29 MIS
11 4386 1763157 SHARDA M. SINGH 501 09: 52 0.2z MIS
12 4874 1762789 ANURAG SRIVASTVA 501 la:05 6.35 MIS
13 541033 1763214 MNEELAM GULABANT 501 09:40 09:47 09:58 11:02 6.28 A

CONTINUSE LATE
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HINDUSTAN PETROLEUM CORFN. LTD.
Page No.l Furn at : 12/09/2004 0l:45 &M

CONTINUOUS LATE ARRIVAL REPORT FROM 0l/06/2004 TO 15/08/2004

$.M0 PAYROLL CARD NO. EMPLOYEE'S NAME LATE NO.0F LATE --------—-—- LATE —--——--—- BUS
Ho. SINCE DATS =(0.10] >(0.30) =>{1.00} RO
1 190397 1762723 PRAVEEN EUMAR 08/06/2004 4.00 6,15 wx
Z 190398 1762639 NEELESH FHULEE 01/06/2004 4.00 1,07 =%
% 190502 1762706 SADHNA CHADHA 07/06/2004 5,00 1.16 &%
4 190933 1763210 ARADHNA THAKIR 01/06/2004 4,00 1.03 &%
5 191324 1762799 M. P, SINGH 01/06/2004 4,00 6,36 &%
& 191672 1762787 AMIT TEWARY 07/06/2004 5.00 45,09 &%
7 541756 1762781 DEEPAE KHURANA 07/06/2004 5.00 4,15 &%
& 541764 1763169 HAPPY SEHGAL 01/06/2004 4.00 4,15 =%
g 4

541970 1763196 EBAEU RAM BAGGA 0&/06,/2004

00 24,37 e



CONTINUSE ABSENTEEISM
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FPage

HINDUSTAN PETEOLEUM COEFPN. LTD.

Fun at :

12/09/2004 01:46 AM

CONTINUOUS ABSENTEEISM FEFORT FROM 0l/06/2004 TO 1570672004

0. EMPLOYEE'S NAME ABESENT

PAYROLL
Ho.

HO.OF

ABSENT

Rl == V=l RS [ T, QR S L I

‘=

006533
006533
190048
190048
190303
190303
190333
190333
190338
190338

1763218
17632l
1763221
1763221
1762801
1762801
1763160
1763160
1762829
1762829

FAJESH MEHTANT
RAJESH MEHTANT
SANDEEP GARG
SANDEEP GARG
FATJALAFHMI GFANESH
FATALAFHMI GANESH
APADHNA THAFTER
APADHNA THAFTE
ALOE, UPADHYTATA
ALOF UPADHYATA

0ls06/2004
07/06/2004
01/06/2004
07/06/2004
0170672004
07/06/2004
0ls06/2004
07/06/2004
0ls06/2004
07/06/2004
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*%

=
=
wr
*
*%
&
=
=

CONTINUSE EARLY DEPARTURE

T

EH S-|rBRadH xy B s ud-w

Page

oy

PAYROLL
Ha.

541692
541692

HINDUSTAN PETREOLEUM CORFM. LTD.

Fun at :

12/09/2004 01:47 AM

CONTINUOTS EARLY DEPARTURE EEFORT FROM 01/06/2004 TO 15/06/2004

CARD NO. EMPLOYEE'S MAME EARLY

1762712
1762712

P. JTATARAM PRASAD
P. JTAYARAM PRASLD

541756 1762751 DEEPAE FHURANA

SINCE

NO.O0F EARLY
DATS

0l/06/2004 4.00 15.08
07/06/2004 5.00 25.13
07/06/2004 4.00 14,49

>(0.30)

=
*
*%

—————————— EARLY
.10)

------- EUS
»(1.00) ROUT



MONTHLY PERFORMANCE
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Page No. 1 HINDUSTAN PETROLEUM CORFN. LTD.

PERFORMANCE REGISTEE FROM 01/06/2004 TO 30/06/2004

PAVROLL NO. CARD NO. & NAME 002316 1763212 ASHWINI GUPTA PRESENT: 7 AEZSENT: 19 HOLIDAY: 4 HI
Inm -1 03:45 09:20 09:19 09:Z3 09:23 09:21 08:20

0T -1 10:23 0s: 47

In -z 11:50 09:06

0T -2 17:56 18:47 18:06

ORE §.07 §.49 g.13

0T

STATUS MI3 HIz P P A o P MI3 HMI3 A A A wo A A i

PAYROLL NO. CARD NO. & NAME 003143 1763204 RAFESH KUMAR PFESENT: § ABSENT: 18 HOLIDAY: 4 HI

EMPLOYEE WISE ATTENDANCE DETAIL

E2H & LR e B 7 U8 b

HINDUSTAN PETREOLEUM CORPN. LTD.

EMPLOYEE WISE ATTENDANCE DETAILS FROM 01/06/2004 TO 3070672004

Page No. 1 Fun at lz2/09/2004 01:45
5.Mo PAYROLL NO.CARD MNO. EMPLOYEE NAME FEE ARG wo LEAVE OT 0T AMOUNT

1 1763212 00z3le ASHWINI GUPTA 7.00 19.00 4.00

2 1763204 003143 RAFESH FUIMAER g.00 1g.00 4,00

3 1763218 006533 RAJESH MEHTANI 26.00 4.00

4 1763221 190046 SANDEEP GAR 22.00 .00

5 1762731 120174 .M DATE 10.00 1lz.00 g.00

6 1763194 190208 AEHTLASH SHARMA l0.00 1z2.00 5.00

7 1762830 190294 PEAVEEN FUSHELR 1z.00 10.00 g.00

g 1762801 190303 RAJALAVIMI GANESH zz.00 g.00

9 1762709 190325 FAJEEV GOEL 3.00 19.00 .00

10 1763160 190333 ARATHNL THAFUER Z2.00 g.00

11 1762329 190335 ALOK UPADHYTATA l.00 Zl.00 g.00

12 1783229 190351 POONAM MITTAL 22.00 .00



SHIFT WISE ATTENDANCE

EE S Y@k s B 7 uf-
|

HINDUSTAN PETROLETUM CORFN. LTD.

ATTENDANCE DETAILS SHIFT WISE FROM 0l/06/2004 TO 3070672004

Page No.l Fun at : 12/0%9/2004 01:49 AM

1 002316 1763212 ASHWINI GUPTA
301 7.00 19.00
Subtotal 7.00 19.00 4.00

2 003143 1763204 FRAFESH KUMAR
301 g.00 13.00
Subtotal .00 15.00 4.00

3 006533 17632158 FRAJESH MEHTANI
301 Z6.00
Subtotal Z6.00 4.00

4 190046 17632Z1 SANDEEF GARG

MUSTER ROLL
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HINDUSTAN PETROLEUM CORFPN. LTD.

1270972004 01:51 AM

MIPSTER. ROLL FREOM : 01/06/2004 TO 1070672004

rd No. |Employee Name |01 102103104 05106 | 07 0810910 DT | H.D | CL | 3L
63212 |ASHWINT GUPTA |MIS |MIS |P b3 | & Iwa P |MIS [MIS |14 | 7.001 l.001 0,001 0.0
63204 :RAKESH KITMAR. :JL :A :HIS :HIS :JL :IJI:I :HIS :P :HIS :HIS : 3 DD: l.I:II:I: a DD: o.1
63218 :RAJESH MEHTANT :A :A :A :J& :A :IJEI :A :A :A :A : 0 DD: l.ElEl: a DD: a.1
63221 :SAIITDEEP GARG :R :A :A :B :IJIU :IJD :A :R :A :A : ] UD: 2 DD: a DD: 0.t
62731 :SH DATE :P :P :P :P :IJIU :IJD :P :P :A :P : 7 UD: 2 DD: a DD: 0.t
63194 :ABHILASH SHARML :P :HIS :HIS :HIS :IJIU :IJD :A :HIS :P :HIS : 7 UD: 2 DD: a DD: 0.t
|




LATE MEMO
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Name 1 AMERISH TANDON C.MNo.
Deptt. 1 FOl GMO-NZ (FET. )
Enp code :@ 1762733 Pay Code : 190352

FEG: Your Late Arriwal Memwo/Notice

It has been noticed by our Time Attendance Machine that you were
0.31 Hrs. Late on the Date 01/06/2004 (Tuesday) without
prior information. Please give an explanation to the HOD of your Department

For
[ Adwministrator |
Mame 1 ANTL ER.GUPTA C.MNo.
Deptt. : FO9 DELHI RO-RETAIL

Eump code @ 17627534 Pay Code : 190356

REG: Your Late Arriwval Memo/Notice

ABSENT MEMO

MName : RAFKESH EIMLR C.No. :
F/Hane : Date : 12/09/2004
Deptt. : FO7 FINANCE

Enp code @ 1763204 Pay Code : 003143

FREG: Tour Ahszenteeism Memo/MNotice

It has heen noticed by our Time Attendance Machine that you were ahsent
on the Date 01/06/2004 [(Tuesday) without
prior information. Please give an explanation to the HOD of your Department

For

[ Administrator |

Name : RAJESH MEHTANI C.Nao. :
F/Name : Date @ 1270972004



ABSENTEEISM REGISTER
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Page No. 1 HINDUSTAN PETROLETM CORFN. LTD.

ABJENTEEISHM BEGISTER 010672004 TO 30/06/2004

5.N0 PAYCODE CARD NO. EMPLOYEE'S NAME ol oz 03 04 ns il o7 08 g
1 0023le 1763212  ASHWINI GUPTA ol.00
2 003143 17653204  RAKESH EUMAR 0l.00 01.00 ol.00
3 006533 1763218  RAJESH MEHTANI 0l.00 01.00 01.00 01.00 Ol.00 0l.00 0l.00 01,00
4 190046 17635221 SANLDEEF GARG 0l.00 01.00 01,00 01.00 0l.00 01,00 01,00
5 190174 1762731 3.1 DATE 0l.00
6 190208 1765194  ABHILASH SHARMA 0l.00
7 1902594 1762830 PRAVEEN PUZHELR 0l.00
g 190303 1762801  FAJALAFIMI GANESH 0l.00 01.00 01,00 01.00 0l.00 01,00 01,00
9 190325 1762709  FAJEEV GOEL ol.00 0l.00 01,00 ol.00
10 190333 1763160  ARADHMA THAKIIE 0l.00 01.00 01.00 01.00 0l.00 0l.00 01,00
11 150338 17626829  ALOK UPADHTATA 0l.00 01.00 01,00 01.00 0l.00 01,00 01,00
12 190351 1763229 POONAM MITTAL 0l.00 01.00 0l1.00 01.00 0l.00 0l.00 01.00
13 190352 1762793  AMERISH TANDON
14 120355 1762792 PRAYEEN GUFTA 0l.00 01.00 01,00 01.00 0l.00 01,00 01,00
15 190356 1762794  ANIL KR.GUPTA 0l.00 01,00 0l.00 0l.00 01,00
16 190374 1762707  HARIT MAGRANI 0l.00 01,00 01.00 0l.00 0l.0o0
17 150397 1762723 PRAYEEN EITMAR 0l.00 0l.00

LATE REGISTER
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Page HNo. 1 HINDUSTAN PETEOLEUM CORFN. LTD.

LATE AFRIVAL FEGISTER 0l/06/2004 TO 30406752004

3.H0 PAVCODE CARD NO. EMPLOYEE'S NAME o1 nz 03 04 05 1)} a7 s ul=]

1 003143 1763204  RAKESH EUMAR

2 190174 1762731 3.1 DATE

3 190294 1762830 PRAVEEN PUSHEAR. 0z.56 0§.14 00.11

4 190325 1762709  RAJEEY GOEL 0. 45 07.40 03.15

5 190335 17626829  ALOE UPADHVATA

6 190352 1762793  AMERISH TANDON 00.31 08.37 00.13 00,12
7 190355 1762792 PEAVEEN GITFTL

g 190356 1762794  ANIL EFR.GUPTA 0z.08 00,38

9 190374 1762707  HARI NAGRANT 0Z.48 00.25
10 190397 1762723 PEAVEEN FKITMLE oo.11 00.13 03.21 00.14
11 190398 1762839  NEELE3H FKHULEE 00.23 00,11 00.20 00,13 o0.24 00,35 01,12
12 190401 1762786  AMIT GUPTA 0o.13 00,17 oo.1la
13 180502 1762706 SADHINA CHADHA 00.14 00,12 00.15 00.17 00.14
14 190805 17683250 SEEMA MAGGON MODGIL oo.1z
15 190847 1763192  RAJESH JATN 0g.06
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